
This window appears. You need to fill out the boxes.

Define Project 
Start Date

Define Project 
Finish Date

When you are finished filling 
in all the boxes, CLICK Add

Select the DAY of the 
week you would like 
the schedule to start

Select the NUMBER of 
work days in the week

Planning Units: Defined 
time units for activity 
duration either by: 
Daily - Weekly -  Monthly

Project Name: 
Specify (4) Character Name 

Alpha, numeric, or a 
combination thereof

This section is optional, but highly recommended, 
filled in for later reference.

Browse: 
This button activates the directory where 
your project and schedule can be stored.

NOTE: After you have created the new project, save and close down.
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